
Admissions Procedure Flowchart 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Parent/Carer Contact                               
via Phone or Email 

Parent/Carer Initial Visit  

Complete PIFA Questionnaire  

 

Follow-Up Visit With Child 

 Pupil to Take Part in Practical Activity 

Parent/Carer to Request LA Consult With Oaklands if Deemed a 
Good Fit 

Local Authority (LA) to Consult With 
Oaklands School 

Oaklands Can Meet Needs 

Letter Sent to LA 

Oaklands to Request Further Details 
SLT to Visit Pupil’s                           

Current Placement or Arrange an 
Assessment Visit 

LA Agrees Placement 

Oaklands Confirms Funding Band with LA 

LA Do Not Agree Placement 

Possible Parental/Carer Appeal Start date Agreed with LA and 
Parent/Carers 

Parents/Carers to 
Arrange Transport with 

LA if Eligible  

INDUCTION PROGRAMME: Headteacher/SENCo to Initiate with Family and/or Current Placement, Including EHCP Annual 
Review, Placement Visit, and DSL Handover. 

If the initial visits and forms 
have not been filled in, then 

follow steps 2 & 3 
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Oaklands Cannot Meet Needs 

Letter Sent to LA 


